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1. O0mue moJi0KeHUs1

1.1. [lonoxkeHre O 3alUTE MEPCOHAIBHBIX JaHHBIX (nanee - [lonoxkeHue)
pazpabotano B cooTBeTcTBUH C DenmepanbHbiM 3akoHOM OT 27.07.2006 No 152-
@3 «O mepcoHanbHbIX AaHHBIX» (nanee — denepanbHblidl 3akoH),  DeneparbHbIM
3akoHOM OT 27 wutons 2006 r. N 149-®3 "OO6 wmnbopmanuu, uHGHOPMAIMOHHBIX
TexHOJOTUIX U 0 3ammte ungopmanuu", [loctanosnenuem IlpaBurenscrBa PD ot
01.11.2012 N 1119 "OG0 yTBepxaeHun TpeOOBaHUM K 3alIUTE IEPCOHATBHBIX JAHHBIX
npu ux o0paboTke B HMHGOPMAIIMOHHBIX CHUCTEMaxX MEePCOHAIbHBIX JaHHBIX",
®enepanbHbiM  3ak0HOM "O BHeceHMM u3MeHeHui B PDenepanbHbiil 3akoH 'O
nepcoHaidbHbIX  gaHHbIX" ot 25.07.2011 N  261-®3, IIOCTAHOBJICHUEM
[TpaButenscTBa Poccuiickoit @eneparuu ot 15.09.2008 No 687 «O06 yTBepkIeHUN
[Tonoxenust 06 0cOOGEHHOCTIX 00pPabOTKH MEPCOHATBHBIX JAHHBIX, OCYIIECTBIIEMON
0e3 HMCIOoJIb30BaHUSl  CpPEACTB  aBToMaruzauuu», Ilpuka3 PockomHamzopa ot
05.09.2013 N 996 "OO yTBepx)aeHUU TPEOOBAHUM M METOJOB MO OOE3TUYMBAHUIO
MEePCOHAIBHBIX JAaHHBIX", HODMATUBHBIX M METOJMYECKUX MATEPHUAIOB TMPUHSITHIX
YIOJIHOMOUYEHHBIMA  ()e/iepalbHBIMU  OpraHaMud  HMCIOJIHUTEIBHOM  BJIACTH,
pacropsiK€eHUeM MHHHUCTEpPCTBa 0Opa3oBaHusi u Hayku Camapckoil 001acTH OT
31.12.2009 Ne 978-p «O6 ytBepxaeHuu IlonoxxkeHuss o mopsiake 00paOOTKU
MEPCOHANIBHBIX JAaHHBIX B MHUHHUCTEPCTBE oOpa3oBaHus U Hayku Camapckoi
obyacti», Ha ocHoBaHMM IIaBbl 14 (cT. 85-90) TpymoBoro koaekca P®, xoTopas
BBOJIUT TMOHSTHUE TMEPCOHAIBHBIX JaHHBIX PAOOTHUKOB W YyCTaHABIMBAET OOIIHE
TpeOOBaHMs MO 00pabOTKe, YCTAHOBJICHHUIO TMOPSIKA XPAaHEHUS, UCIOJIb30BAHUS U
nepeaaur dTUX JaHHBIX B YUPEKICHNH, a TAKKE TAPAHTUHU UX 3aIUTHI.

1.2. IlepcoHanpHble JaHHBIE OTHOCSTCS K KaTeropum KOH(PHUACHIIMATBLHON
undopmaruu. KoHbuUIEHIIMATbHOCTh, COXPAaHHOCTh U 3alllUTa MEPCOHAIBHBIX
JAHHBIX 00E€CIIeYNBAIOTCA OTHECEHUEM HX K cepe HErocyAapCTBEHHOU (CIyKeOHOi,
npo¢eCCUOHAIBHOW ) TAWHBI.

2. IloHsAiTHE U COCTAB NEPCOHAJIBHBIX JaHHBIX PA0OTHUKOB.

2.1. TlepconanbHble JaHHBIE PAOOTHUKA YUpPEKACHUS — STO HHPOpPMAIHS O
pabOTHUKE, BKJIIOYAIOIAsi CBEACHUS O (pakTaxX, COOBITUAX U OOCTOSITENIHCTBAX €r0
KU3HK (He3aBUCHMMO OT (OpMBI HUX TMpeACTaBICHUs), HeoOxoaumasi Jis
UJCHTUUKAIINHI €TO JIMYHOCTH.

2.2. B cocTaB 1OKyMEHTOB, COJEpKaIINX MepCOHAIbHbIE JaHHbIE paOOTHHUKOB
YupexieHus, BXOIAT:

2.2.1. loxymeHTAaIus IO OpTaHU3aIuu paboThl KAJIPOBOU CITYKOBI:

- JOKYMEHTBI, PErJaMeHTUPYIOIINUE CTPYKTYpY U JESATEIbHOCTh KaJApPOBOU CIYkKOBbI
(MOKHOCTHBIE ~HMHCTPYKIIMM  PAOOTHUKOB  KaapOBOW  CIOYXObI, TMpHKasbl U
pacloOpsDKEHHsI PYKOBOJACTBA YUPEXKACHUS, PErIaMEHTUPYIOUIUE CTPYKTYpYy U
MOPSIIOK PaOdO0THI KaIPOBOM CIYXKOBI);

- pabouve WHCTPYKIUU (TOPSAJKH, TIOJOKEHHS) IO BEACHHUIO JOKYMEHTAIlUU
KaJpoOBOM ClIyxk00¥, (OPMUPOBAHUIO TEPCOHATBHBIX JaHHBIX PAOOTHUKOB B
KOMILJIEKCHl (JIMYHbIE Jena, 0a3bl JAHHBIX W T.I.), TOPSAJKY apXUBUPOBAHUS U
XPaHEHUIO TOKYMEHTOB.

2.2.2. JlokymeHTaIms, oOpa3yromiascss B MPOIECCe OCHOBHOM MESTEIbHOCTH
VYupexaeHus u coaepkaiias nepcoHagbHble JaHHbIE pA0OTHUKOB:



- JIOKyMEHTBI, COIMPOBOXKIAIOIINE Tporecc O(QOPMIICHUS TPYAOBBIX OTHOIICHHMA
pabOTHUKOB YUpeXICHUS MPU TIpHEMe Ha padoTy, EPEeBo/Ie, YBOJbHEHUH U T.11.;

- Marepuajbl 1O TMPOBEACHUIO coOecemoBaHN, TECTUPOBAHUIO, AaTTECTaIllud
pabOTHUKOB YUpeXKICHHUS;

- IO/UTMHHUKY ¥ KOTTUHU TIPUKA30B I10 JIMYHOMY COCTaBY;

- JIMYHBIC JIEJIa U TPYAOBbIC KHIDKKH PAOOTHUKOB YUPEIKICHHS;

- KQPTOTEKH, KypPHAJIbI, 0a3bl TaHHBIX TI0 IEPCOHATY YUPEIKICHHS;

- MO/NTMHHUKY ¥ KOTIMH OTYETHBIX, aHATUTHUECKUX ¥ CIIPABOYHBIX MaTepUAJIOB,
nepe1aBaeMbIX PYKOBOJICTBY Y UpEkKIACHUS;

- KOIIUU JIOKYMEHTOB (OTYETOB, CIIPABOK M JIp.), HAIIPABISIEMBIX B TOCYIapCTBECHHBIC
OpraHbl CTATUCTUKH, BBIIIECTOSAIINE OPTaHbl YIPABICHUS U IPYTUE YIPEKICHUS,

- ITaTHOE paclucaHue Y upeKICHHS,

- ZIeNa ¢ BBIMMCKAaMU M3 TIPUKA30B 110 JUYHOMY COCTaBY, KacarouuMucs pabOTHUKOB
Yupexnenus;

- CIIHCOK Pa0OTHUKOB  YUPEKIACHUS C YKa3aHWEM OCHOBHBIX OnorpaduuecKux
TAHHBIX: TOJ POXKICHHs, 00pa3OBaHHWE, MECTOXKHTEIbCTBO, NOMAITHUN TeledoH H
Ap.;

- TabeIM y4eTa UCTIOb30BaHus pabovero BpeMEeHH B pacdeTa 3apaboTHOM IIaThI,

- TOKyMEHTAIUs 110 HAYUCIIEHUIO 3apa00THOM IJIATHI,

- pacyeTHO-IJIATe)XHbIE JOKYMEHTBhI 10 3apaboTHOM Tuiate (JIMIEBbIE CUYeTa
pPabOTHUKOB, PACYETHO-TIATEKHBIE BEIOMOCTH U JIP.).

2.2. K nepcoHanbHbBIM JTaHHBIM 00YYaromerocss OTHOCSTCS:

- JIOKYMEHTBI, YJIOCTOBEPSIONINE JMYHOCTh OOydaromierocs (CBHAETEIHCTBO O
POKJICHUH WJIH MACTOPT);

- TOKYMEHTBI O MECTE TIPOKUBAHUS,

- TOKYMEHTBI O COCTaBE CEMBHU;

- MACTIOPTHBIC JJAHHBIC POAUTENEH (3aKOHHBIX MPEACTaBUTENICH ) 00yUaromerocs;

- JIOKYMEHTBI O TOJy4YeHWU OOpa3oBaHUs, HEOOXOIMMOTO IS TOCTYILJICHUS B
COOTBETCTBYIOIINN KJIacC (JTUIHOE JIEII0, CIIPaBKa C MPEABIIYIIET0 MeCTa YIeObl U
T.1L.);

- TTOJIMC MEIUIIMHCKOTO CTPaXOBaHUAI.

Wuble mepcoHanbHBbIC JaHHBIE O0OydYaromerocs, HEOOXOJWMbIE B CBS3U C
OTHOIICHUSIMU O0yUYEHHUS M BOCITUTAHUS, aIMUHUCTPAITUS MOXKET TOJIYUYUTh TOJIBKO C
MMCBMEHHOTO COTJIACHS OJTHOTO M3 POJUTENeH (3aKOHHOTO mpeacTaButens). K Takum
JTAHHBIM OTHOCSITCS JIOKYMEHTBI, COJEpIKAIhe CBEJACHUS, HEOOXOAUMbIC JIs
MPENIOCTaBIICHUsI OO0YyJalomEeMycsi TapaHTHUd ¢ KOMIIEHCAIlMH, YCTaHOBJIEHHBIX
JEHCTBYIONTUM 3aKOHOIATETHCTBOM:

- TOKYMEHTBI O COCTaBE CEMbHU;

- JIOKYMEHTBI O COCTOSIHUH 37I0POBbsI (CBEICHHSI 00 WHBAIUIHOCTH, O HAJTUIHH
XPOHUYECKUX  3a00JICBaHWH, MCIMIIMHCKOEC  3aKIIOUYeHHe 00  OTCYTCTBHH
MPOTHUBOITOKA3aHUHN JJI1 00y4YeHUs B 00pa30BaTEIbHOM YUPEIKICHUU KOHKPETHOTO
BUJIA M TUIIA);

- JOKYMEHTBI, TMOATBEPXIAIOIINE TMPAaBO Ha JIOTIOJHHUTEIbHBIC TapaHTHH W
KOMIICHCAIIH o OTpeIeIeHHBIM OCHOBAHUSIM, PEeTyCMOTPEHHBIM
3aKOHOJIATEIHCTBOM (POMUTETU-UHBATUABI, HETOJHAS CeMbs, PEOCHOK-CHpOTa H
T.IL.).



B caywasx, Korga aiMHHHCTpauus YUPEKIEHUS MOXKET IOJIYYHTb
HEOOXOJMMbIE€ TMEPCOHANbHBIE JaHHBIE OOYYAIOLIEroCs TOJBKO Y TPEThEro JuIa,
aJMUHUCTPALMS JOJDKHA YBEIOMUTH 00 3TOM OJHOIO M3 POJAUTENEH (3aKOHHOTO
MPEICTABUTEIS) 3aPAHEE U MOIYYUTh OT HErO MUCbMEHHOE COTJIACHe.

2.3. AamuHHCTpanus YdpexaeHus oOs3aHa COOOIIUTh OAHOMY U3 POAUTENEH
(3aKOHHOMY TIPEJICTABHTENIO0) O IIeNsAX, CIM0oco0aX W HWCTOYHUKAX TONTyYSHHS
IIEPCOHANBHBIX JAaHHBIX, a TaKXKe O XapakTepe MNOJICKAMUX IOJYyYEHHUIO
IIEPCOHAIIBHBIX JaHHBIX U BO3MOXHBIX IOCJIEACTBUAX OTKa3a OJHOTO U3 POAUTEIECH
(3aKOHHOTO MPEACTABUTEIS) 1aTh MMCHbMEHHOE COTJIACHE HA UX MOJTYYCHUE.

2.4. TlepcoHanbpHble JaHHbIE OOy4arOLIErocs  SBISAIOTCA KOH(UICHIMAIBbHOMI
uH(popMaluel ¥ He MOTYT OBITh UCIIOJIB30BAHBI aAMUHUCTPALIMEH UIIN JTHOOBIM HHBIM
JIMLOM B JINYHBIX LEJAX.

2.5. Tlpu omnpenenennn oObeMa W COAEPXKAHUSA TEPCOHATBHBIX JAHHBIX
oOyyaromierocss  aJMUHUCTpalnus pykoBojcTByercss Koucturynueit Poccuiickoit
®denepanuu, peaepalbHbIMU 3aKOHAMU M HacTosAuM [lonoxenuem.

3. O0padoTKa ePCOHAIBHBIX JAHHBIX PA0OTHUKOB U YYACTHHKOB
00pa3oBaTeJbHBIX OTHOLLICHUH Y YpeKIeHUs.
3.1. O0paboTka nepcOHANBHBIX TaHHBIX OCYIIECTBIISETCS:
- 110CJI€ OJIYyYEHUsI MUCbMEHHOTO COTJIacusl CyObEKTa MEPCOHAIbHBIX JIaHHBIX,
cocraBiieHHOro mno ¢opme cornacHo Ilpunoxenuto Ne 1 K Hacrosemy
[TosoxkeHuto, 3a UCKIIFOUEHUEM CJIy4aeB, IPEAYCMOTPEHHBIX YAaCThIO 2 CTATBU 6
denepaabHOrO 3aK0HA;
- TIOCJIE HaIpaBJIeHUS YBEIOMJIEHUS 00 00pabOTKe NEepCOHATbHBIX JAHHBIX B
VYmpaBnenue  ®DegepanbHOl  CayKObl 1O  Ham3opy B chepe  cBs3W,
MH()OPMAIIMOHHBIX TEXHOJIOTMH W MacCOBbIX KOMMYyHHUKanuii mo Camapckoi
00JacTH, 3a HCKIIOYEHHEM CJy4yaeB, MPEIyCMOTPEHHBIX YacTbl0 2 CTaThbu 22
denepabHOrO 3aKOHa;
- 1OcJ€ MPUHATHS HEOOXOJUMBIX  OpPraHU3ALMOHHBIX M TEXHUYECKUX
MEpONPUATUA MO 3alUTE MEePCOHAIBHBIX JaHHBIX, B COOTBETCTBHUM C
JNEHCTBYIOLIUM 3aKOHOIATEIbCTBOM.
3.2. B I1onoxkeHuu UCnoJIb3yIOTCS CIEAYIOIUE TEPMUHBI U TOHATHS:

- TIEpCOHANbHbBIE JaHHbIE - J00as WH(OPMALKs, OTHOCSIIAACA K MPSIMO HIU
KOCBEHHO OIIPEICJICHHOMY WM OIpenensieMoMy (u3nueckoMy JuIy (CyObekTy
MEePCOHAIBHBIX JIAHHBIX);

- 00pa0oTka TMEepPCOHANBHBIX JAaHHBIX - J00OE AcicTBUE (Oomeparus) WIH
COBOKYITHOCTb JACHCTBHI (omepaiiuii), COBEpLIAEMbIX C HCIOJIB30BAHUEM CPEJICTB
aBTOMATH3allud WK ©€3 HCIOJIb30BAHUA TaKUX CPEICTB C MEPCOHATbHBIMU
JAHHBIMH, BKJItOYas cOOp, 3amuch, CHUCTEMAaTH3allMI0, HAKOIUICHHE, XpaHEHHE,
yTouHeHue (OOHOBJIEHHE, W3MEHEHHWE), W3BICYEHHUE, MHCIOJIb30BaHHUE, NEepeaavy
(pacnpocTpaHeHue, MpeAOCTaBIEHUE, JOCTYI), O00e3InurMBaHue, OJOKUPOBAHMUE,
yAaJIeHue, YHUUTOKEHUE MePCOHATbHBIX JAHHBIX;

- aBTOMAaTU3UpOBaHHas 00pabOTKa MEPCOHANBHBIX JaHHBIX - 00paboTkKa
MEPCOHAIBHBIX TAHHBIX C TOMOIIBIO CPEJCTB BRIUUCIUTEIBHON TEXHUKHU.



3.3. Bce mnepcoHanbHble [AaHHbIE Pa0OTHUKA YUPEKIEHUS MOIydaroTCs
pabOTHUKAMU, UMEIOIIUMHU JIOCTYNl K paboTe ¢ MepCOHAIbHBIMH JTaHHBIMH, Y HETO
camoro.

Eciu mepconanpHbie AaHHbIE PaOOTHHKA BO3MOXHO TOJYYUTh TOJIBKO Y
OPYTUX OpraHu3alui, YUYpEKACHUN U IpaxaaH, TO paOOTHHUK, UMEIOIINNA JOCTYIl K
paboTe ¢ MmepcoHaNIbHBIMU JIaHHBIMM, 3apaHee yBEAOMISET 00 3TOM pabOTHHKA U
IOJIy4aeT OT HETO MMCbMEHHOE COIJIacue.

3.4. IlpenocraBiieHne paOOTHUKOM IOMJIOKHBIX JTOKYMEHTOB WJIM JIOKHBIX
CBEACHUIA NpPHU 3aKIIOUYEHUU TPYIOBOIO JIOTOBOpA SBJSETCS OCHOBAHHUEM IS
PacTOp>KEeHHUs TPYAOBOTO J0rOBOPA.

3.5. UckitoueHne win UCIpaBiIeHUE HEBEPHBIX WM HEMOJIHBIX MEPCOHAIBHBIX
JaHHBIX PAOOTHUKOB YUpEKJIEHUS OCYLIECTBIISET KaJpOBbIi PAOOTHUK 110 YCTHOMY
TpeOOBaHUIO PAaOOTHUKOB TOCJIE IPEACTABICHUS MOITBEPKIAOIIUX TOKYMEHTOB.

3.6. Komuu DOKYMEHTOB, SIBISIFOIIMXCSI OCHOBAaHWEM I MCKIIOYCHHS WU
UCIIPaBJICHUS] HEBEPHBIX WJIM HEMOJIHBIX IEPCOHAJIBHBIX JaHHBIX PaOOTHUKOB,
XPAHATCS B UX JIMYHBIX JEJIax.

4. XpaHeHHe NePCOHATbHBIX JAHHBIX PA0OTHUKOB.

4.1. JloKyMeHTBI, COJEp)Kalie IepCOHAJIbHbIE JaHHbIE PaOOTHHUKOB
Vupexnenus (m. 2.2.) ciaeayeT XpaHUTh B COOTBETCTBYIOIIMX Jelax, B
3anuparomuxcs mkadax (cerdax).

4.2. CotpynHukam  YupexJeHus, paboTalmuM ¢  JOKyMEHTaMH,
COJEpKallMMH TEPCOHAJIbHBIE J1TaHHblE PAaOOTHUKOB, 3alpeIIaeTcs OCTAaBIATh X Ha
paboueM cToJie WM OCTaBsATh IKapbl (celbl) ¢ TAaHHBIMH JOKYMEHTAMH
He3alepThIMU B Cllyyae BbIX0/1a U3 pabovyero noMemieHusl.

4.3. B xonne paGodero AHS BCE JTOKYMEHTBI, COIEPKAIME MEPCOHAIbHbBIE
JTaHHbIE paOOTHHUKOB, IOJKHBI ObITh YOpaHbl B mIKaQbl (cerdbl).

4.4. VYuuteiBas 0cCO0YyIH0 3HAUYUMOCTh JIOKYMEHTAllUM, oOOpa3yroueics B
MpOLECCE  KAJIPOBOW  JEATEIBHOCTH, COJEpIKAIICH  MEPCOHAJIbHBIE  JAaHHbBIC
pabOTHUKOB YUpeKICHHs, €€ XpaHEHUE OCYIIECTBISECTCS CIeAYIONIIM 00pa3oM:

- IWYHBIC Jieia paOOTHUKOB YUpEXKICHHUs, TUUHBIC J1eja 00yJaroIuxcs, y4eTHbIC
JKYpHAJIbl U KHUTH y4€Ta XPaHATCS B 3aUPAOIIUXCs IKadax;

- TPYJIOBbIE KHIKKH XpaHsITCs B cerde;

- HE pas3pelaeTcsi XpaHUTh HCIIOJIHAEMblE JOKYMEHThl B pocchinu. Mx crnemyer
MOMEIIATh B MAIKH, HA KOTOPBIX YKAa3bIBAETCS BUJI MPOU3BOIUMBIX C HUMU JE€HCTBUN
(Hampumep, JJis MOANIUBKY B TUYHBIC JeJa, ISl OTIPABKH U T.11.);

- TeJYaTu, MTaMIbl, OJaHKA JOKYMEHTOB, KJIIOYM OT pabouux mKadoB pabOTHHKA
YupexieHus: XpaHITCs y PyKOBOAUTENS Y UPEKICHUS.

5. IIpaBa u 00s13aHHOCTH PA0OOTHMKA B 00J1aCTH 3aIIUTHI
€ro NepcoOHAJbHBIX JAHHBIX

5.1. PaGotHuUK 00s3aH:

5.1.1. TlepenaBath pabOTOHATENIO WJIM €r0 MPEACTABUTENIO JTOCTOBEPHEHIE,
JTOKYMEHTHUPOBAHHBIE TEPCOHAIBHBIE JIaHHBIE, COCTAB KOTOPHIX YCTaHOBJIEH
TpynoBsiM kKogekcoMm PO;



5.1.2. CaoeBpeMeHHO cooO0maTh padoTomarento 00 W3MEHEHUU CBOUX
MIEPCOHAIILHBIX JJAHHBIX.

5.2. PabOTHHK B LEJIAX 00E€CHEUYEHHUs 3alUThl CBOMX MEPCOHAIBHBIX AaHHBIX,
XpaHAImMXcsa y paboTonaTeNst, UMeeT MpaBo Ha:

5.2.1. IMonayto wHGOPMAIMIO O CBOUX MEPCOHATLHBIX JAaHHBIX U 00pabOTKe
ATUX JAHHBIX;

5.2.2. CBoOOnHBIN OecriaTHBIA JOCTYNl K CBOMM IEPCOHAIBHBIM JIaHHBIM,
BKJIIOYAs MIPaBO Ha MOJy4YEHUE KON JI000M 3amucH, coaepxkaliel nmepcoHaibHbIe
JNaHHble ~ pab0OTHHMKA, 32  KCKJIIOYEHHUEM  CIIy4yaeB,  MPEIyCMOTPEHHBIX
3aKOHOJAaTeIbCTBOM PD;

5.2.3. OmnpeneneHue CBOMX NpEACTaBUTENICW A 3alUThl  CBOUX
MEPCOHANIBHBIX JTAHHBIX;

TpeOoBaHMS 00 WCKIIOYEHUH WJIM HWCIPABICHUM HEBEPHBIX WA HEIOJHBIX
NEPCOHANBHBIX JAaHHBIX, a TakKe JaHHBIX, OOpadOTaHHBIX C HapyIICHHEM
TpeboBanuii TpynoBoro koaekca.

5.2.4. Ilpn otkaze paboTojgaTenss UCKIOYUTh WIA UCIPABUTH NEPCOHAIBHBIC
JlaHHbIE pa0OTHUKA OH UMEET MPaBO 3aABUTh B MUCbMEHHOU (hopMe paboTOIaTEeIIo O
CBOEM HECOTJIACMM C COOTBETCTBYIOIIMM OOOCHOBAaHHEM TAaKOTO HECOTJIACHS.
[lepconanbHble JaHHBIE OLIEHOYHOI'O XapakTepa pabOTHUK MMEET MPaBO JIOMOJHUTH
3asBJICHUEM, BBIPAXKAIOIIUM €r0 COOCTBEHHYIO TOUKY 3PEHUS;

5.2.5. TpeboBanue 00 u3BelICHUU PabOTOATEIEM BCEX JIMI], KOTOPHIM paHee
ObUIM COOOIIEHBI HEBEPHbIE UM HETIOJIHbIE MEPCOHANIbHBIE JaHHbIE PA0OTHHKA, 000
BCEX MIPOU3BEACHHBIX B HUX UCKIIOUCHUSX, UCTIPABIICHUSAX U IOMIOJIHCHHUS,

5.2.6. OOxanmoBaHue B CyJe JIOOBIX HEMPABOMEPHBIX JEUCTBUM WU
Oe3aelicTBus paboToaaTesns npu 00pabOTKE U 3alUTE €ro NEPCOHANBHBIX JaHHBIX.

6. ZlocTyn K mepcoHAJIbHBIM JAHHBIM PA0OTHHKOB.

6.1. Baytpennuii goctym (paOOTHUKH Y UpeKICHHS).

6.1.1. JlocTymn K mepcoOHAIbHBIM JaHHBIM PAa0OTHUKOB YUPEXKIECHUS pa3pelieH
TOJIBKO JOJDKHOCTHBIM JIMIAM, HMEIOIIMM TIpaBO MOJydYaTb 3TH JaHHbIE, I
BBINIOJIHEHHUS CBOMX  CIYXEOHBIX 0O0A3aHHOCTEH, 3a(UKCUPOBAHHBIX B HX
JOJKHOCTHBIX MHCTPYKLIHMSIX.

6.1.2. CnucoK MOJDKHOCTHBIX JIUI] YUPEXKICHHs, UMEIOIINX MPaBO MOJIydaTh
NEepCOHANbHbIE JaHHbIE pAOOTHUKOB (C YyKa3aHHMeM oObeMa TaKUX JaHHBIX),
YTBEPKIAETCA MPUKA30M JTUPEKTOPA Y UPEKIACHUS.

6.1.3. PykoBoguTenu CTPYKTYpHBIX TMOApa3AelieHuid, prmanoB YapexaecHus
MOTYT 3HAKOMUTHCSI C TIEPCOHATBLHBIMH JTAHHBIMU TOJYMHEHHBIX UM PAOOTHUKOB B
MOMEIIEHUN KaJApPOBOW CIyX Obl B NPHUCYTCTBHUH pPAaOOTHUKA, OTBETCTBEHHOTO 3a
COXPaHHOCTb U BEJICHUE JAaHHOTO BH/A IEPCOHAJIBHOM TOKYMEHTALUH.

6.1.4. Jloctym k paboTe C DJJIEKTPOHHBIMU CHUCTEMaMH 0a3 JaHHBIX,
coJiep KalllUMU MH(POPMALIUIO O NEPCOHAITBHBIX JAHHBIX PAOOTHUKOB YUpeKIeHUs,
JIOJKEH OBITh OIPAaHUYEH U OMPEIETIATHCS CITY>KEOHBIMU 003aHHOCTAMHU PAOOTHUKOB
yupexaeHus (ykazaHHbIX B 1. 6.1.2.), 3aMKCHpOBAaHHBIMU B HX JOJKHOCTHBIX
UHCTPYKITUSIX.



6.1.5. JlomxHOCTHBIE JHIIa, TOJIyYalolrue 1 paboTaIoLIIe C TEPCOHATbHBIMU
JAHHBIMHU PaOOTHUKOB, 00SI3aHBI COOJIIOIATH PEKUM KOH(MUIECHITNATLHOCTH.

6.2. Buemnuit noctyn (Ipyrue opraHu3aiuy U TpaxiaHe).

6.2.1. Ilepenauy mepcoHaJIbHBIX JAHHBIX PAOOTHUKOB YUPEKICHUS IPYTUM
OpraHU3alMsIM, YIPEXKICHUSIM U TPaXKAaHaM OCYLIECTBIISIOT JIMIA, UMEIOILIUE TOCTYI
K TIEPCOHANIBHBIM JIAHHBIM TOJBKO MPU HAIMYKUK MUCHMEHHOTO coryiacusi pabOTHUKA,
3a UCKJIIOYEHHUEM CIIy4aeB, MPelyCMOTPEHHBIX 3aKOHOIaTEILCTBOM.

6.2.2. IlepcoHanbHble JaHHbIE pPAOOTHUKOB  YUpEXICHUS TMepeaaloTcs
JUIAMHU, UMEIOIIUMHU JIOCTYN K TEPCOHAIBHBIM JaHHBIM, JPYTHMM OpraHU3AILMSIM,
YUpEXKACHUSIM U TpakKJaHaM TOJIbKO B TOM OO0BbEMe, KOTOPBIM HEOOXOIUM JUIs
BBITIOJTHEHUS KOHKPETHOM 3a71a4M ((PyHKIIMH).

6.2.3. be3 nucbMeHHOTO coryiacus padOTHUKOB MEPCOHAIbHBIE JaHHBIE O HHUX
MPEIOCTABISAIOTCA JUIIAMH, UMEIOLMIMMH JOCTYI K TEpPCOHAJIbHBIM JAHHBIM, B
mecTHoe oTnenenue [lencuonHoro ¢ouga, PoHa conuanbHOTO cTpaxoBanus, DoH
0053aTeTbHOTO MEIUIIMHCKOTO CTPAaxOBaHWS W JPYTHE OpraHbl B  MOPAJIKE,
OTIpPEIEeTICHHOM 3aKOHO/IaTEIhCTBOM.

/. Opranu3anOHHbIe MEPONPUATHS MO 3aLIUTE MEPCOHATBHBIX TaHHBIX

7.1. JupektopoM YupexxaeHus Ha3zHauyaeTcsi paOOTHHUK, OTBETCTBEHHBIN 3a
3aIIUTY MEPCOHATBHBIX JaHHBIX.

7.2. Jluna, pomymieHHble K  00pabOTKe TEpCOHAIbHBIX  JIAaHHBIX, B
00513aTE€IbHOM MOPSAJIKE IMOJ POCHUCH 3HAKOMATCSA ¢ HactosmmMm [lonoxenuem, u
HNOANUCHIBAIOT 0053aTEeNbCTBO O HepasIualieHue HHGOpMalMH, CojAepKallel
nepcoHallbHbIEe JaHHble, N0 ¢opme cornacHo Ilpunoxennto Ne 2 k HacrosmeMy
Ilonoxenuto.

7.3. 3amperniaeTcs:

- 00pabaThIBaTh NEPCOHATbHBIE JaHHbIE B MPUCYTCTBUU JIML, HE JOMYIIEHHBIX K
ux 00paloTKe;
- OCYUIIECTBJISATh BBOJI IEPCOHAJIBHBIX TAHHBIX MO TUKTOBKY.

74. B wmemax oOecrneyeHUss COXPAaHHOCTH M KOH(UIECHUMAIBLHOCTH
NEPCOHANIbHBIX JTaHHBIX PAOOTHUKOB M YyYaCTHHUKOB OOpa30BaTEIbHBIX OTHOIICHHI
Yupexaenus, Bce omnepanuud 1Mo oQopMIeHUI0, (OPMUPOBAHUIO, BEICHUIO H
XPaHEHWIO JIaHHOW WH(OpPMAIMK JOJDKHBI BBITIOTHATHCS TOJNBKO COTPYIHUKAMHU
VYupexneHus, OCYIIECTBISIOIIMMHU JaHHYI0 pabOTy B COOTBETCTBHM CO CBOMMHU
CIIy)KEOHBIMH ~ OOS3aHHOCTAMH, 3a(QUKCUPOBAHHBIMA B  HMX  JIOJDKHOCTHBIX
WHCTPYKITUSIX.

7.5. OTBeTHI HA MUCHMEHHBIE 3AMPOCHI APYTUX OpPraHU3alMi U YUYPEKICHUN B
npenenax HMX KOMIETEHIIMM M TPEJOCTaBICHHBIX IOJHOMOYMM Jal0TCsS B
NMCbMEHHOM (hopme, Ha OJIaHKe OpraHu3aluu U B TOM 00beMe, KOTOPbIM MO3BOJISIET
HE pas3riamaTh MW3IUIIHUA O00BEM TEPCOHAIBHBIX CBEICHUW O pabOTHHKAX,
YYaCTHHKAX 00pa30oBaTEIbHOTO MpoLecca Y UpexaeHusI.

7.6. Ilepenaua nHdopManuu, coaeprKaiieid CBeJICHUsI O MePCOHATBHBIX JaHHBIX
PabOTHUKOB YUpeKACHUsI, YIACTHHUKAX 00pa30BaTEbHBIX OTHOIICHUH MO TeneoHy
3anpeniaeTcs.

7.7. Bpinaua paOoTHHKAM YUpeKACHUS JOKYMEHTOB, CBSI3aHHBIX C UX TPYIOBOM
JESTENIbHOCThIO (KOMUI TMpUKa30B O MpueMe Ha paboTy, MEepeBOAaX Ha IPYTylo



paboTy, YBOJIBHEHUU C paOOThI; BBITUCOK U3 TPYIOBOW KHIDKKH, CIIPABOK O MECTE
paboThl, 3apaboTHOW TUIaTe, TMepuoae paboThl B OpraHu3aMl ©  Ap.),
OCYIIECTBIISIETCS 110 MMCbMEHHOMY TPeOOBaHUIO paOOTHHKA.

7.8. CmpaBku O 3apaboTHOH TIate, MecTe pabOThl M TEpuoAe pabdoThl B
VUpeKIeHUN BBIJAIOTCS PAOOTHUKY TOJ MOJANUCH B COOTBETCTBYIOIIEM JKypHAIE
ydeTa BbIIayH CIIPABOK.

7.9. Bpinaya TOKYMEHTOB, CBSI3aHHBIX C TPYIOBOI JIeSTEIbHOCTHIO paOOTHHKA,
ero POJCTBEHHHUKAM HJIM KOJUIETaM 3aIrperiacTcs.

8. Texnnyeckne MeponpusiTHs MO 3aAMUTE NEPCOHATBbHBIX JAHHBIX.
TexHuueckue MEpONpUSATHS MO 3alUTE MEPCOHAIBLHBIX TAHHBIX BKJIIOUAIOT B CEOSI:
8.1. uckiroyeHue - BO3MOXKHOCTH  HECAHKIIMOHUPOBAHHOTO  JOCTyMa K
MEPCOHAIBHBIM JIAHHBIM B YUPEXKJICHUU JUIaMU, HE JONMYIICHHBIMH K 00paboTKe
MEePCOHANBHBIX JAHHBIX B YCTAHOBJIICHHOM IOPSIKE.

8.2. yCTaHOBKY, HAaCTpOKy | COITPOBOKJICHHE TEXHUYECKUX U
IPOrPAMMHBIX CpPEJCTB 3alUThl HH(pOpMamuu (B TOM 4Yucie MU(POBAIBHBIX
(kpunrorpaduuecKkux) CpeacTB, CPEACTB IPEAOTBPALLIECHUS

HCCAHKIOMOHWPOBAHHOIO  JOCTyIla U  YTCYKU I/IH(l)OpMaHI/II/I II0 TEXHHUYCCKHUM
KaHaJlaM.

9. YcaoBusi 00padoTKN NepPCOHAIbHBIX JIAHHBIX 0€3 NCN0JIb30BAHUS
CpeACTB aBTOMAaTH3AIUHN

9.1. OOpaboTka TMepCOHANBHBIX JAaHHBIX O3 KCIOJIb30BAaHUS CPEJCTB
aBTOMaTH3alMK (Jajee - HeaBTOMATH3WPOBaHHAash 00paboTKa MEPCOHATBHBIX
JAHHBIX) OCYIIECTBISIETCSI B COOTBETCTBHM C TPEOOBAHHMSIMHU TIOCTAaHOBIICHUS
[IpaBurensctBa Poccuiickoit ®enepaunu ot 15.09.2008 Ne 687 «OO0 yTBepkaeHUU
[Tonoxxennst 00  OCOOEHHOCTSX  00paOOTKM  NEpPCOHAIbHBIX  JaHHBIX,
OCYIIIECTBIISIEMO 0€3 UCTIONIB30BaHMs CPEACTB aBTOMAaTHU3AIIUN.

9.2. Tlpu HeaBTOMATH3MPOBAHHON  00pabOTKE  pa3MMUYHBIX  KaTErOpHiA
NEPCOHANIBHBIX JIaHHBIX JOJDKEH HCIOJIb30BaThCA OTACNIbHBIA  HOCHUTENb IS
Ka)XJI0M KaTerOpuy NEePCOHATIbHBIX TaHHbIX.

9.3. Ilpu HeaBTOMATH3UPOBAHHON OOpPAOOTKE NEPCOHATBHBIX JIAaHHBIX  Ha
MaTepUaIbHBIX HOCUTEAX:

- HE JomyckaeTcs (pukcaius Ha OJHOM MaTepHaIbHOM HOCHUTEIE MEPCOHATBHBIX
JAHHBIX, LEU 00pabOTKU KOTOPBIX 3aBEJOMO HE COBMECTHUMBI;

- TIEPCOHATBHBIE JIAHHBIC JOJHKHBI 000COOMSATHCS OT MHOW WH(GOPMAITUHU, B YaCTHOCTH
nyTeM (QHUKCAllMd WX Ha OTIACIBHBIX MATEPUATLHBIX HOCHTENAX, B CIEHUATBHBIX
pazfienax wiv Ha nossix opm (6J1aHKOB);

- JIOKYMEHTBI, COJep)Kalllie TMepCOHaIbHbIE TaHHbIe, (OPMHUPYIOTCI B Jela B
3aBUCHMOCTH OT 1111 00pabOTKU MEPCOHATIBHBIX JaHHbIX;

- Jena ¢ NOKyMEHTaMH, COJIepKaIluMH MepCOHATbHBIE aHHbIC, JOJDKHBI UMETh
BHYTPEHHHUE OMUCHU JTOKYMEHTOB C YKa3aHUEM IeJM 00pabOTKU U KaTeropuu
NEePCOHANBHBIX JAaHHBIX.



9.4. Ilpm wucnonb30BaHWU THUHOBBIX (OPM JOKYMEHTOB, XapakTep
uH(pOpMAIMK B KOTOPBIX MPEANoJiaraeT WM JONYCKAaeT BKIIOYEHHE B HHUX
NEPCOHANBHBIX JAHHBIX (Jajee - THUNOBBIE (OPMBI), JOJDKHBI COOJIOIATHCS
CJIEYIOIIHE YCIOBUS:

- TumoBas (¢opMa WM CBSI3aHHBIE C HEW JOKYMEHTHl (MHCTPYKIUS IO €€
3aMO0JIHEHUIO, KAPTOYKH, PEECTPhl U KYpPHAJIbI) JOJDKHBI COAEPKATH CBEIACHUS O
eI  HEAaBTOMAaTU3UPOBAHHON  0OpabOTKM  MEpPCOHAIBHBIX JIaHHBIX,  UMS
(namumenoBanue) u azapec omneparopa I'bBOY COII «O» moc. Bapnamono,
dbamMunuio, UM, OTYECTBO U  ajapec  CyObeKTa NMEepCOHANbHBIX JTaHHBIX,
MCTOYHUK TOJYYEHUS MEePCOHAJBHBIX JTaHHBIX, CPOKH 00pabOTKH MEPCOHATBHBIX
JNaHHBIX, MEPEYEHb JEUCTBUM C MEPCOHAIBHBIMU JaHHBIMU, KOTOPBIE OyIyT
coBeplIaThCsi B Ipolecce ux o00paboTku, o0lee ONMUCaHUE HCIOJIb3yEeMbIX
OTIIepaTopoM CrocoO0B 0OpaOOTKH TMEPCOHAIBHBIX JaHHBIX;

- TumnoBas Qopma JOJDKHA MpPEeIycMaTpUBaTh I0JIE, B KOTOPOM CYOBEKT
MEePCOHAIBHBIX JaHHBIX MOXET MOCTaBUTh OTMETKY O CBOEM COIJacUM Ha
HEAaBTOMAaTU3UPOBaHHYI0  OOpa0OTKYy  MEpCOHAJIbHBIX  JAHHBIX, -  IpH
HEOOXOAMMOCTH  TOJIy4eHHSl ~ NHCbMEHHOTO  corjacusi  Ha  oOpaboOTKy
MEPCOHANIBHBIX TaHHBIX;

- TunoBasi popMa JI0JKHA OBITh COCTABJIEHA TAKUM O00pa3oM, YTOOBI KaXKIbIM U3
CyObEKTOB MEPCOHANBHBIX JAaHHBIX, COJEPXKAUIUXCA B JOKYMEHT, UMeI
BO3MOKHOCTb ~ O3HAaKOMHUTbCSI  CO  CBOMMH  IE€PCOHAIbHBIMH  JAHHBIMH,
COZepXKallMMUCS B JOKYMEHTE, HE Hapyllas IpaB  3aKOHHBIX HMHTEPECOB HHBIX
CYOBbEKTOB NEPCOHANIBHBIX JIaHHBIX;

- TUIOBAs dbopma JOJKHA HCKJIIOYaTh oObeMHEeHNE noJseu
NpeaHa3HAYEHHBIX JJi1 BHECEHHS MEPCOHAIBHBIX NaHHBIX, Ielu 00paboTKu
KOTOPBIX 3aBEIOMO HE COBMECTUMBI.

9.5. HeaBTOomMatu3upoBanHass  00paOOTKa  TEPCOHAJIBHBIX  JAHHBIX B
3JEKTPOHHOM BHJI€ OCYIIECTBIISIETCS HAa BHEIIHUX JJEKTPOHHBIX HOCHTEIAX
uH(bOpMaIH.

9.6. Ilpm OTCYTCTBUM TEXHOJOTHYECKOW BO3MOXHOCTH OCYIIECTBICHUS
HEaBTOMATHU3UPOBAHHOW OO0pPaO0OTKH TMEPCOHATBHBIX JAaHHBIX B JJIEKTPOHHOM
BUJIC Ha BHEIIHUX HOCUTENSX  MHGOpPMAIMM  HEOOXOAUMO  MPUHUMATh
OpraHU3allMOHHBIE (OXpaHa MOMELICHUW) U TEXHUYECKHEe Mephl (yCTaHOBKaA
CepTU(UUUPOBAHHBIX  CPEACTB  3alllUThl  MH(POpPMALMH),  HCKIIOYAIOIINE
BO3MO>KHOCTh HECAaHKIIMOHUPOBAHHOTO JIOCTYyNa K MEPCOHATbHBIM JAHHBIM JIUIL, HE
JOMYIIEHHBIX K UX 00paboTKe.

9.7. DneKkTpoHHBIE HOCHUTEIHN uHpopmanuu, COJIepIKaIllnie
NMepCOHAIbHBIC JIaHHBIC, YUYMUTHIBAIOTCS B JKypHajieé y4yeTa dJIEKTPOHHBIX
HOCHUTEJIE  TMEpPCOHAIBHBIX  JaHHBIX. K KaxaoMy JJIEKTPOHHOMY HOCHTEIIO
odopmisieTcss onuch (aisioB, COAEPKAIMMXCS HA HEM, C YKa3aHUEM IIeI 00padOoTKU
Y KaTETOpHUH NMEPCOHATBHBIX TaHHBIX.

9.8. Ilpm HECOBMECTHMMOCTH IieJieil HEaBTOMAaTU3UPOBAHHOM 00pabOTKU
NEePCOHANBHBIX  JIaHHBIX, 3a(UKCUPOBAHHBIX HA  OJHOM  MaTepUaIbLHOM
HOCHUTEJIE, €CIIdi  MaTepUalibHbIi HOCUTEIb HE T[03BOJISIET OCYIIECTBISAThH
00paboTKy MEePCOHANBHBIX JAHHBIX OTIEIBHO OT APYTUX 3aUKCUPOBAHHBIX HA TOM



K€ HOCHUTEJIE TEPCOHAIBHBIX JaHHBIX, JOJDKHBI OBITH TPUHATH MEpPHI IO
o0ecCIeueHnI0 pa3aeibHON 00padOTKH MEPCOHATBHBIX JAHHBIX, B YACTHOCTH:

- IpU HEOOXOIUMOCTH HWCIOJBb30BAHUS WU PACIPOCTPAHEHUS OMPEIEICHHBIX
MIEPCOHAIBHBIX JTaHHBIX OTIEIHHO OT HAXOANIUXCS Ha TOM K€ MaTephuaIbHOM
HOCHUTEJIC JPYTMX TEPCOHANBHBIX JAHHBIX OCYIIECTBISCTCS  KOMUPOBAHHE
MEPCOHANIBHBIX JIAHHBIX, MOJIEkKAIIUX PACHPOCTPAHEHUIO WM HCIOJb30BAHUIO,
CIIOCOOOM, HCKIIOYAIOUIUM OJHOBPEMEHHOE KOMUPOBAHHUS MEPCOHAIBHBIX
JAHHBIX, HE MOJICKAIINX PACIPOCTPAHCHUIO U HUCIOJIb30BAaHUIO, U MCIOJIb3YETCS
(pacmpocTpaHsieTcs) KONus MepCOHANbHBIX JaHHBIX;

- IpU HEOOXOJUMOCTH YHUUTOXKEHUSA WJIM OJIOKMPOBAHUS YACTHU MEPCOHAIbHBIX
JNAaHHBIX YHUYTOXAETCA WU OJNOKUPYETCS MaTepUallbHbIH  HOCUTENb C
MpeABapPUTEIIbHBIM KOIMMUPOBAHUEM CBEJICHMM, HE MOJJICKAIINX YHUUYTOXKEHUIO WIIH
OJIOKUPOBAaHUIO, CIIOCOOOM, HCKJIIOYAIOIIUM OJHOBPEMEHHOE KOMHPOBAHHE
MEePCOHATBHBIX JAHHBIX, IMOAJIEKAIIUX YHHUTOXCHHUIO MITH OJIOKUPOBAHHMIO.

9.9. JlokyMeHTBI ¥ BHEIIHUE JJICKTPOHHBICE HOCHUTEIW HHPOPMAIIHH,
colepXkariye TepCOHAIbHBIC JaHHBIC, JIODKHBI XPAHUTBCA B  CIIY)KEOHBIX
MOMCIICHUSIX B HAASKHO 3alMpPaeMbIX W  OINEYATHIBAEMBIX METAJTHUECKHUX
mkadax (cerdax). Ilpu 3ToM MOJKHBI OBITH CO3J]aHBl HAJJICXKAIIUE YCJIOBUS,
00€eCIeYnBaOIINE UX COXPAHHOCTbD.

9.10. YHuuToxeHue uiau 00e3IMYMBaHMUE YACTH MEPCOHATBHBIX JAHHBIX, €CIU
ATO JIOMYCKAaeTCd  MaTepuajbHBbIM  HOCHTEIEM, MOXET  IPOU3BOIUTHCS
CrocoOOM, HUCKIIOUAIOIMIMM  JalbHEHIIy0 00pabOTKy ATHX MEPCOHAIBHBIX
JAHHBIX ~ C  COXpPaHEHHWEM  BO3MOXXHOCTH  OOpaOOTKM  HWHBIX  JIaHHBIX,
3a()UKCUPOBAHHBIX HA MAaTEPUAIIBHOM HOCUTETIE.

10. OTBeTCTBEHHOCTH 32 pa3riameHue KOHQUAeHIINATbHOH HHpOPMAIIUH,
CBSI3aHHOM C MEePCOHAJLHBIMYU IAHHBIMH PA0OTHUKOB, YYACTHUKOB
00pa3oBaTeJbHBIX OTHOLICHUH Y YpeKICHUS.

10.1. HeoOxomumocTh coxpaHeHHS KOH(QUIACHIMAIBLHOW HWHPOPMAIMH O
MEPCOHANBHBIX TaHHBIX PAOOTHUKOB YUpeKACHHs] PAOOTHUKAMH, UMEIOIIMMHA K HUM
JOCTYTI, B 00s13aTEIbHOM MOPSIIKE PUKCUPYETCS B UX JOHKHOCTHBIX MHCTPYKIIMSIX.

10.2. JIomKHOCTHBIE JIMIAa, BUHOBHBIE B HApyLIEHHUH HOPM, PETYIUPYIOLIUX
MoJIy4eHue, 00paboTKy U 3aIUTy IEPCOHABHBIX TAHHBIX PA0OTHUKOB Y UpEKICHHUSI,
HECYT JMCUUIUIMHAPHYIO, aJMUHUCTPATUBHYIO, TIPaXKAAaHCKO-TIPABOBYIO  WJIH
YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUU C IEUCTBYIOIINM 3aKOHOAATEIHCTBOM.



